
Message from Alex Benitah, RDG  
March 18, 2020 
 

Good day colleagues.   

 

I hope everyone is doing well, and able to at some level either work from home, or enjoy the 

time off they are taking.   

 

We will continue to go with our daily staff meetings at the Yukon office, and one on ones as they 

happen in Yellowknife, but I had a few quick important updates for you that I didn’t want to hold 

until tomorrow.   

 

On the subject of working from home – A few basic principles: 

 
- For timekeepers only – we need to continue to make a clear distinction between timekeeping 

and leave provisions.  They are two different elements and require different action – for the 
time being though please do not spend time trying to input your timekeeping into LEX or leave 
requests into Peoplesoft.  Simply keep your own records of this daily.  We will work on entering 
all of this once we are all back to the office, or a different directive comes from the Department. 
 

- For all -  Please do not enter leave requests into Peoplesoft until further notice.  Simply keep 
your own records of this daily.  We will work on entering all of this once we are all back to the 
office, or a different directive comes from the Department. 

 
- If you have been provided with the technology to work from home and you are making best 

efforts to work from home, whether you put in a full day of work or not, that whole day will be 
considered a regular work day.  There is no need to put in for partial day leave.   
 

- If you are home and do not have the technology to work from home, and your manager has 
provided you with no special projects (work specific, or training), you will be considered to be on 
a paid leave  (code 699), again though, there is no requirement to put that leave into the system 
at this time.  Simply keep a record of your status for the day.  If you are in this situation, you 
must still meet daily with your manager, by way of one on one, or the Yukon’s daily staff 
meetings that are scheduled.  Keep in mind that you may be asked to take on special projects.   
 

- If you are not on vacation status, and even with best efforts, due to family obligations, you will 
not be in a position to work for any portion of the day, you should consider the day as Family 
Leave.  If you have used all of your Family Leave, you will be on paid leave (code 699).   
 

- If you are sick or in self-isolation, and unable to put in best efforts to  work, you should consider 
that time to be Sick Leave.  If you no longer have sick leave, then paid leave may be granted.  A 
discussion should be had with your manager.   
 

In short, we want to ensure that we aren’t using bandwidth for entering time and leave.  That is 

critical.   

 

That’s all for now.  If you have questions, please raise them tomorrow with Alexandre or I.  



 

Thanks, 

Alex  

 
Alex Benitah 

Regional Director General  


